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>>> Siskanna Naynaha 09/21/13 10:28 AM >>>

Greetings to the Social Science Dean Search Committee,

Let us begin by saying thank you for your willingness to serve with us on this search committee, and we look forward to working you in the coming months.

Because LynnMarie Chowdhury (LM) will be on vacation through the middle of October, we are hoping that the committee will be able to get together very early in the fall term in order to complete our search committee orientation, discuss a tentative timeline for our search, review feedback on the posting, and consider development subgroups of the committee. We would like to propose October 3 as a date for our first meeting. This would allow 2 weeks for everyone to peruse the current posting and make comments or suggestions for revision, and it will allow us to complete these important preliminary steps in our process before the 3rd week in October when LM returns. Please follow the link to a Doodle where you can indicate times when you can be available on that day: 
http://doodle.com/qh76m7x8r3uvgf5m 

If folks absolutely cannot meet on the 3rd, we will simply have to delay our first meeting until after October 17.   

While we work on scheduling, it would be helpful for you to think about the elements of the search that the committee will need to develop, and the development subgroups in which you would like to participate. Much of this work can be done via e-mail, with subgroup meetings scheduled near the end of the development to discuss and finalize drafts. There will also be subgroups that evaluate the applicants using the components developed.

The development and evaluative subgroups include--

Component Development:
· Paper Screening (a spreadsheet that can be used for application minimum and paper screening)
· Presentation (a presentation based on a question or theme that is part of the interview session and attended by interviewers)
· Forum (a non-scored presentation to the division or to the larger campus community)
· Interview Questions (a set of about 10 to 12 questions which applicants will have about an hour to respond to)
· Reference Check Questions (a standard set of questions asked of each reference for each finalist)
Applicant Evaluation with Components:
· Minimum Qualifications (guided by the posting)
· Paper Screening (scores for preferred qualifications, essential functions, and KSAs [knowledge, skills and abilities] from the posting)
· Interviews (scores for responses to our set of questions)
· Reference Checks (responses to a set of questions, usually completed by just 2 folks due to scheduling of references)
Please consider your preference for being part of one or, preferably, more of these subgroups by the time we meet, hopefully on October 3. 

Attached Document:
Attached is a draft of the posting for your review and suggestions. Please have your suggestions or approval back to us by Thursday, 10/3, regardless of the date of our first meeting. This will allow us to make necessary revisions to the draft prior to our first meeting if it should be delayed into late October. 
Once we have established our initial meeting date, we will submit a tentative timeline to the committee for your review.
Thank you for taking the time to respond to the Doodle and review the attached document along with your committee subgroup preferences. Please let either of us know if you have any questions or if we can further assist you in this process in any way.

Warm regards,
Siskanna Naynaha and Kathie Hledik 
 

Siskanna Naynaha 
Writing/Composition Coordinator 
Department of English 
Division of Language, Literature & Communication 
Lane Community College 
4000 East 30th Avenue 
Eugene, Oregon 97405 
Ph:  541.463-3388 
Fax: 541.463-4162 
naynahas@lanecc.edu 
Metaphrasis (The Blog): http://pln.lanecc.net/metaphrasis/ 
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