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Getting Started  Pg 2                                                                                       
1.  Request phpBB account (website) from Joe Escobar.  (escobarj@lanecc.edu) You will receive an administrator's username and password by return email. 

2.  Set up site for your purpose(s) (see details below)

3.  Distribute information to students.

   -  -  -  -  -  -  -  -  -  -  -  -  -  -  -  -  -  -  -  -  -  -  -  -  -  -  

Configurating your site


http://teach.lanecc.edu/munkvoldj/bbpractice

Log in with an Administrator username 
Click "Go to Administration Panel" - [image: image3.png]



Click  Configuration  in  General Admin column
Choices:  
Add Site Name and Site Description 

 
Enable account activation  to be:  
User  (if you want students to self-register) or  Admin (you register them)
User email - Enabled  or  Disabled 

     clearly identify to students - privacy issues here.

Private Messaging  -  either  Enabled  or  Disabled 

Email settings - yours as administrator.  
EX: http://teach.lanecc.edu/munkvoldj/bbpractice/

Listservs & Discussion Groups

Pg  3
Listserv:

Students self-register.


Login, “Go to Admin Panel”

Click Mass Email

Read Subject and Message and send

Discussion Groups:

Click Management in Forum Administration 
Recognize that you can add Categories and then Forums under each category.   Then within each forum you can configure whether it is public, private etc using the Permissions link
Student Self Register

Once on site Click Register, follow instructions, 


Will receive a return email for confirmation
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