ONLINE COMMUNICATIONS
There are four ways in which PARTICIPANTS in this course can communicate online.

1.  Individually via internal MOODLE Message system

On the People block (left hand side of screen), click on Participants, click on desired person, and you should see a MESSAGE box which will allow you to e-mail through the MOODLE LMS. (Please note that no attachment is available through this system) 

NOTE:  When you are offline, MOODLE will notify you both internally and externally whenever a MESSAGE has been sent.  If you do not want both notifications, adjust the MESSAGING setting as follows:  Access your PROFILE—MESSAGES—SETTINGS—(uncheck) E-MAIL MESSAGES WHEN I AM OFFLINE.

2.  Individually via external E-MAIL:

On the People block (left hand side of screen), click on Participants, click on desired person, and you should see participant’s e-mail address for accessing.  (Please note attachments are available.)
3.  All Participants via CLASS FORUM:

On the course home page (right top block), at the bottom of the block you will find the Class Forum link.  This entitles course participants to communicate online with each other, which is a great way to share information (helpful tips) and to learn a resolve for a problem that you may have encountered.  You are notified via e-mail.
4.  Instructor communicates with all participants via NEWS FORUM, also known as Instructor’s TIPS:

Special announcements, reminders, or helpful tips concerning a specific application will be posted in the News Forum.  All participants are notified via one-way e-mail.
