Job Description: Experimental Classroom (E.C.) Coordinator

Duties:

One-time start up: 

· Install the wireless laptop systems, coordinating with the Instructional Technology (I.T.) Dept. on the wireless access points.

· Participate in the Experimental Classroom Advisory Council, which consists of representatives from faculty, I.T. staff, academic managers, and professional development.

Ongoing Needs:

· Publicize/communicate with the faculty about the availability and possibilities of the E.C.

· Briefing/training/supporting teachers’ interests in using the classroom. 

· Maintaining the present and future schedule of classroom use. 

· Coordinate with IT staff to maintain the wireless network, laptops, other equipment, and software. 

· As feasible, provide real-time support for instructors during their “experimental” teaching time, or arranging for this support. 

Qualifications

Required: 

Instructional/Pedagogical Knowledge

· Pedagogical as well as technical overview of the possibilities of the classroom and ability to assist interested instructors in designing useful projects. 

· Familiarity with instructional design concepts and practices.

· Up-to-date knowledge of instructional technologies.

· Sufficient knowledge of network and computer hardware and software to communicate effectively with technical support staff.

Communication skills:
· Ability to communicate about technical issues with less knowledgeable faculty.

· Ability to communicate about pedagogical issues with faculty from a variety of disciplines.

· Ability to cooperatively find creative implementation strategies to faculty’s pedagogical vision.

Preferred: 

College classroom teaching experience.

· Technical skills to maintain a wireless/laptop-based network environment as well as other technological aspects, current and future, of the classroom.

· Demonstrated experience in innovative instructional design and methods.
