Rules for taking on-line tests;

1. Students must have photo ID.

2. Students are signed in by the test proctor.

3. There is no talking during the test.

4. Backpacks, books, paper are to be left out side the testing room.  (Purses can go in, but must stay at the student’s feet.)

Guidelines for Proctors;
1. All students must have some form of photo ID. 

2. Enter the date, time, students name, instructor and test name on the sign in sheet.

3. The only thing that a student may have is an electric language dictionary.

4. Do frequent “inspections” of testing room. They may be simply looking into the test room through a window. 

