FOR MICROSOFT WINDOWS COMPUTERS

How to setup your computer to print on the front office printer CEN403C

FIRST, DELETE OLD/BAD/MISSING PRINTERS

Start Menu-Settings-Printers

Right Click on any/all old printers and Choose DELETE

Are you sure?  YES (this might take some time)

Close Printer Window (X in upper right hand corner)

SECOND, ADD THE NEW PRINTER

Start-Programs-HP Laserjet Admin Utilities (or something close to that)-Add HP JetDirect Printer

Screen Reads "Easy Setup"

Click Next

Protocol box should have TCP/IP button selected

Printer selection criteria box NEEDS you to select the TCP/IP button

Then enter 10.9.0.124 into the boxes to the right

Click Next

A popup box will read "Successfully created port 10.1.0.124" or something like it
Write this number down, you will need it later

Click OK

On the next screen, you will choose "HP" on the left and "HP Laserjet 5MP" on the right (about half way down the long list)

Click Next

IMPORTANT

Under the list of available ports, be sure to choose 10.1.0.124 or WHICHEVER port number that was "Successfully Created" a few steps above.

Click Next

Name the printer something useful, such as "CEN403C Social Science Printer"

Click OK/Finish

You may choose to print a test page to be sure everything worked.

If you do so, go the the office and be certain it printed correctly.

Your computer will ask you.  Click YES if everything worked and you are finished.

Happy printing.

