MACINTOSH INSTRUCTIONS

· How To Extract Class Lists From The Hp3000 Mainframe 

· To Use In Microsoft Excel
· Do NOT use the computer mouse - use ONLY the keyboard

· There is a BIG difference between using the <RETURN> key (what you normally use) and the <ENTER> key (located at the far right-hand side of the keyboard next to the number pad)

Start HP3000 program

At the MPE XL: prompt, type:

hello last_name_first_initial,ssinstr.prod <RETURN>
Example = hello doej,ssinstr.prod

At the PASSWORD prompt, type:

teach <RETURN>
From the menu, choose  1.  Admissions (COL3000) by typing:

1 <RETURN>
From the next menu, MI1  Misc Inquiry Program(s), type:

mi1 <ENTER>
From the next menu, 108  Class List Inquiry, type:

108 <ENTER>
At the next menu, Enter Y If You Need Help [NO], type:

<ENTER><ENTER>
At the prompt, Enter session for report (YYSS), type:

A320<RETURN>

*Use A320 for Fall 2002, A330 for Winter 2003, A340 for Spring 2003

At this point, use your mouse and choose START LOGGING from the LOG MENU at the VERY TOP of the Session HP3000 screen.

Now here's how to capture your classes.  Follow these steps.

#1
At the Enter COURSE-ID for selection prompt, type:

course_name_and_number <RETURN>

Example = HST101, PSY202, GEOG101, ANTH103, etc.
#2
At the Enter Section Number for ABC123  prompt, type:

the_actual_section_number <RETURN>

Example = 01, 02, 30 (for Cottage Grove sections), 40 (for Florence sections), etc.

Important = This is the SECTION number, NOT registration number.  This number can be found on the white class list printouts given to instructors during the first weeks of class.
Important = After a short pause, the entire list will very quickly scroll by on the screen.  You will only see the very end of the list.  Don't worry about scrolling up to see the top names.  If you must, use the PAGE UP and PAGE DOWN keys on your keyboard (near the number keypad).
#3
At the Press RETURN to print another Course or 'E' to exit prompt, type

<RETURN> if you have more class lists to get

OR

E to exit

Repeat Steps #1 to #3 for additional classes.

When you are finished capturing all of your class lists, use your mouse and choose STOP LOGGING from the LOG MENU at the VERY TOP of the Session HP3000 screen.
Then, use your mouse and choose SAVE LOGGED TO FILE from the LOG MENU.

In the resulting dialog box, name the file and save it somewhere you will remember it, such as to the Desktop.
Quit the HP3000 program

Start Microsoft Excel 
Use your mouse and choose OPEN from the FILE menu in Excel.  
A Text Import Wizard window should open up.

· Choose FIXED WIDTH as the Original Data Type and click NEXT

· Scroll down until you see student names.  Change/Drag the vertical lines so that each column of data, Student ID#, Student Name, Phone Number, etc., will be in its own Excel column.  Then click NEXT

· Click FINISH

Edit as needed, and be sure to SAVE your new Excel file. 
