April 21, 2004

James McComb
11351 Los Osos Valley Rd. Apt. F
San Luis Obispo, CA  93405
Dear James,
As per our phone conversation to set up a campus visit, your teaching demonstration and interview are scheduled for Friday, May 7th from 1-3pm.  The location of the Social Science Division office is on the fourth floor of the Center Building, CEN 403 (see LCC campus map enclosed).  You should arrange to be on campus one-half hour prior to the time scheduled for your teaching demonstration and interview.  

You will be expected to give a teaching demonstration that is 20 minutes long covering a topic of your choice in the history of Western Civilization.  The selection committee will be your audience for this demonstration.  However, you when giving your presentation, you should operate under the assumption that the situation is a real classroom at a community college.    

Following your teaching demonstration, you will have an interview with the committee.  We will 

give you a copy of the interview questions, and you will have 15 minutes to read them and prepare for the interview.   The interview will be approximately 45 to 60 minutes.  All interview questions are derived from information of the Job Posting (Essential Functions" and the "Knowledge, Skills, and Abilities" sections).

Upon completion of the interview, we would like to invite you to take a tour of the campus, ask any questions you may have about Lane Community College, and we ask you to be our guest for dinner.  

There is a $500.00 travel reimbursement allowance for your visit.  Please be sure to keep all original receipts for travel, lodging, and food, give them to the Search Committee’s chair.

If you have any questions, please feel free to call us (Broderick, 5285; Escobar, 5581) or e-mail (brodericks@lanecc.edu; escobarj@lanecc.edu)  or any member of our office staff at 541-463-5066.  Please notify us of any classroom equipment needs at least 48 hours prior to the time of your teaching presentation.  We look forward to meeting you.

Sincerely,

Search Committee Co-Chairs
